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1. New Sales Item 

 

1.1. Introduction 

 

This document explains how to enter a new sales item in NAV. 

 

 

Following conventions are used in the manual 

 

 texts in the quotation marks (for example: „Functions”) are names of the forms, tables and the names  

of the buttons 

 texts in the quotation marks with ‘->’ inside (for example: “Zepter Soft -> Contract Processing ->  

Sales Contracts”) are menu paths 

 bold texts (for example Sales Contract No.) are names of the fields/columns in forms 

 Texts in italic (e.g. New) are field values 

 Paragraphs preceded with the headline IMPORTANT and framed, contain the key information. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.dict.pl/dict?words=quotation%20mark&lang=PL
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1.2. Step-by-Step Guide 
 

1. To enter a new Sales Item go to ‘Zepter Soft -> Sales Items -> Lists -> Sales Items’ and press ‘New’ button  

on ‘Home’ tab to open new Sales Item card. On ‘General’ FastTab enter following data: No., Description,  

Unit of Measure and VAT Prod. Posting Group. 

 
 

2. On ‘Classification’ FastTab select: Brand, Item Group, Item Sales Program, Item Type, Replenishment Status 

and Sales Status 

 
 

3. After entering data close the card by pressing ‘OK’ button 
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2. Advanced Guide 

 

2.1. Setup Process / Administrators 

 

2.2. Periodic Activities 

 

2.3. Exception Handling 

 

2.4. Glossary 

 

Term Description 

  

  

  

 

 

 


