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1. New Sales Item

1.1. Introduction

This document explains how to enter a new sales item in NAV.

Following conventions are used in the manual

e texts in the quotation marks (for example: ,Functions”) are names of the forms, tables and the names
of the buttons

o texts in the quotation marks with ‘->’ inside (for example: “Zepter Soft -> Contract Processing ->
Sales Contracts”) are menu paths

e bold texts (for example Sales Contract No.) are names of the fields/columns in forms
e Texts in italic (e.g. New) are field values

e Paragraphs preceded with the headline IMPORTANT and framed, contain the key information.

CM_MAN_DSM_IPR_Sales_Item_006.docx Last saved: 2015-03-17 16:45 Zepter IT International


http://www.dict.pl/dict?words=quotation%20mark&lang=PL

Sales Item Page 5 of 6

1.2. Step-by-Step Guide

1. To enter a new Sales Item go to ‘Zepter Soft -> Sales Items -> Lists -> Sales Items’ and press ‘New’ button
on ‘Home’ tab to open new Sales Item card. On ‘General’ FastTab enter following data: No., Description,
Unit of Measure and VAT Prod. Posting Group.

i Edit - Sales Item Card - PAG-880 M=l E
- HOME ~ MAVIGATE (7]
7~ Y = Goto
@ |:c~,_‘p ~ X -
] Mew 4 Previous
View Motes  Links Refresh Clear
7% Delete Filter P Mext
PAG-380
General “
Ma. IP.D.G-88E|| YAT Prod. Posting Group: |umzn j
Descripkion: IBIOF‘TRON 2 EEC IUse BOM Division Factars: [~
Unit of Measure: ISTK j Bill of Materials: 0]
Classification v
E-Shop v
Ok |

2. On ‘Classification’ FastTab select: Brand, Item Group, Item Sales Program, Item Type, Replenishment Status
and Sales Status

JAii Edit - Sales Item Card - PAG-880 M=l E3
- HOME = MAVIGATE (7]
2 Q@ B
U New O X 4 Previous
View Motes  Links Refresh  Clear
> Delete Filter P Next
PAG-380
General v

Classification

>

Brand: IDSDD j Replenishment Status: IP.C j
Tkern Group: IDSDS j Sales Skatus: I.C\C j
Item Sales Program: I j ABC: I j
Ikem Tvpe: |I:IlD d

E-Shop v

3. After entering data close the card by pressing ‘OK’ button
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2. Advanced Guide

2.1. Setup Process /Administrators

2.2. Periodic Activities

2.3. Exception Handling

2.4. Glossary

Term Description
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